[bookmark: _Hlk85531185]How to Schedule A Make-up & Online Test

1. Select “Center for Student Success” from the “Current Student” drop-down menu on the KCC homepage
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2. Click on Testing Services
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3. Click on Make-Up and online testing
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4. Choose your Testing Location
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5. Select Take a Test
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Select Continue








6. Select your appointment Date and Time
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Select Continue

7. Testing duration
· Select Change Duration
[image: ]
· Select appropriate time length
[image: ]
8. Meeting Instructions
· Additional information box
· ADD: Course Name, Section Number, Instructor Name, & Test Name
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Select Confirm
image1.png
File Home  Insert  Design  Llayout  References  Mailngs  Review  View  Help 7 Comments & Share “ > C M Q Search or enter web address 6 5 Q 7=
¢ A Prind ~ ome - Kellogg Co szmine.
[Ty L [imesNewhoms +[18 /A" A Aav A st omocdx AGBOCC AGBOCCT || oy = T Home - Kellgg Co... ) ) £ e
Paste. ] - G Dictate. Reuse
e 9| B I U % x XA LA TNowmal TNoSpac. Heading 1 Heading? 3] | [ jerro e
Clpbosrd 5 Font 5 Paragraph 5 syies 5l tatng | voie | Sensitwity Reusefies
e — s e il
éa o 7 Y ~ ~ ABOUT
KELLOG
How to Schedule A Make-up & Online Test COMMUNITY COLLE

R 1. Go to Center for Student Success web page

T
i CENTER FOR STUDENT SUCCESS

B T
o ~

Location & Hours

B

SEPTEMBER

2. Click on Testing Services

Pageiofs  Swords [

H P Type here to search

S5 QUICK LINKS
+ Contorfor Student Succoss Homo

iy





image2.png
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TESTING SERVICES

Testing services at Kellogg Community College include

« Placement testing and assessment for new students

« (Make-up and online testing)or current students

* Proctored testing for non-KCC students

Click through the appropriate link above to navigate to the relevant testing area
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Students: Choose Your Testing Location

Make-up and online testing are offered at the following locations:

['schedule test in Battle Creek at the North Avenue campus |

['schedule test in Albion at the Eastern Academic Center |

['schedule test in Hastings at the Fehsenfeld Center |

['schedule test in Coldwater at the Grahi Center |
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Academic Testing

What do you need help with?

Take a Test
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Academic Testing

What day and time works for you?

The appointment times you see do not overlap with your already scheduled appointments.

Filter: .
10-19-2021 10212021 Al session types

Wednesday, October 20
<~ October 2021

Su Mo Tu We Th Fr Sa 8:30 am - 9:00 am

Testing Seat10 - Computer/Paper
Testing Seat
Center for Student Success - Ohm 207

» O 830 am - 9:00 am

Testing Seat05 - Computer/Paper
Testing Seat
51 Center for Student Success - Ohm 207
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Does this look correct?

Date and Time
Monday, September 20

40 am
Change duration

Team Member

Testing Seat10 - Computer/Paper
Testing Seat

Location
Center for Student Success - Ohm 207
‘Check in with the Center for Student Success front desk and bring your photo 1.D.

Meeting Instructions

In the additional comment box o the right, include the following: Course Name:

(ex. MATH 105), Course Section: (ex. 90), Instructor Name, Test Name: (ex
Chapter 7 Test), If information is not provided their may be a delay in administering
your test.

Reason for Visit
Take a Test Change

If you want, tell us a lttle bit about what's going on so we can help
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How long do you want to meet for?

@ 30 minutes O 1 hour

O 1 hour and 30 minutes O 2 hours
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Does this look correct?

Date and Time

Monday, September 20
11:10 am - 11:40 am
Change duration

Team Member

Testing Seat10 - Computer/Paper
Testing Seat

Location
Center for Student Success - Ohm 207
‘Check in with the Center for Student Success front desk and bring your photo 1.D.

Meeting Instructions

In the additional comment box o the right, include the following: Course Name:

(ex. MATH 105), Course Section: (ex. 90), Instructor Name, Test Name: (ex
Chapter 7 Test), If information is not provided their may be a delay in administering
your test.

Reason for Visit
Take a Test Change

If you want, tell us a lttle bit about what's going on so we can help
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